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JIO/IKHOCTHASI HHCTPYKIHS
oudnauorekaps HIUBILI.

1. O0mue nosoKeHHUs

1.1. Hacrosimasi JOKHOCTHAs WHCTPYKIMs pa3paboTaHa Ha OCHOBE TapH(HO-
KBaTUUKALMOHHBIX XapaKTEPUCTHK, COTJIACOBaHHbIX C MOCTAHOBJIeHHEM MUHHMCTEPCTBA
tpyna PO ot 1pespans 1995 r. Ne§ u HanpaBieHHBIX Ul pyKOBOJACTBA B padoTe MMChbMOM
Munucrepcrsa obpazosanus PO ot 4 aBrycra 1995 r. Ne58-M.

1.2. bubnuorekape 1IIMBI] Ha3zHauyaeTcs U 0CBOOOKIAAETCA OT MOKHOCTH AHPEKTOPOM
MIKOJBI, JOJKEH MMeTh (KaKk MHMHMMYM) BbICIIEe WM CpejaHee NpodeccHoHaTbHOe
obpazoBanue 6e3 mpenbsBIeHUS TpeOGoBaHWN K CTaxy padOThl WM oOllee cpeaHee
oOpazoBaHue U KypCcOBYIO MOJATOTOBKY.

1.3. B cBoeil MeATeJIbHOCTH PYKOBOJACTBYETCS 3aKOHOJIATENLCTBOM POCCHHCKOI
desepadi 0 KyjibType, 00pa3oBaHMH M OHMOIMOTEHHOM Jeje; MOCTaHOBJICHUAMH
[TpaBuTenscTBa P®, onpenensdiomiMMu  pasBUTHE  KyJIbTYpPbl H oOpa3zoBaHus,
PYKOBOJSIIMMH JOKYMEHTaMH BBIIIECTOSIIMX OpraHu3alui Mo BOnpocam OMOMMOTEYHOM
pabOThI; MpaBUIaM OpraHu3aluk OWOJIMOTEYHOro TpyJda, Y4eTa, HHBECHTapH3alNH,
[IpaBUJIaM 10 OXpaHe Tpy/a, TeXHUKH 0e30macHOCTH M MPOTHBOMOXKAPHOM 3allinTe, a
rakxe Yerasom 1 [IpaBiiiaMu BHYTpEHHeEro pacriopsika mkosl, [Tonoxennem o HIWBLL
0611e00pa30BATENLHOTO YUPEKICHHS U HACTOALIEH HHCTPYKIIHEH.

2. OyHKUHH

2.1. Opranmsauus paborsr  IIMBIl kak oOpa3oBaTesibHOro, HH(QOPMALMOHHOIO,
METOIUYECKOTO U KYJIbTYPHOTO YUPEKIACHHS,

2.2. Tlomoinb B oOecreueHHH YyueOHO-BOCIUTATENLHOIO W €aM000pa3oBaTebHOIO
mpoliecca cpejacTBaMyM  OHMOJTHOTEYHOIro M nH(POPMAaLIHOHHO-ONOIMOrpauIecKoro
00CITY)KMBAHHUS yUalLMXCs, TIEaroroB 1 Apyrux KaTeropui YuTarTeseH.

2.3. CopeiicTBe (HOPMUPOBAHMIO Y duTaTe]el OCHOB OMOIHOTEUHO-UH(OPMALIMOHHON
KYJIBTYDPBI: 00yUeHHe M0J1b30BaHHIO KHUTOM U JIPYTMMH HOCHTEISIMA HH(QOPMALIHH.

2.4, Yuactue B COBEpIICHCTBOBAHUH TPAIAMIIHOHHBIX U OCBOCHHE HOBBIX OMOIMOTEYHBIX
TEXHOJIOTUH.

2.5 OCHOBHBIMHU HampaBlieHUAMH JiesTenbHocTH Onbnnorexkaps MbLL sBistores:

- ygactue B hopmMupoBaHuu 6uOInoTEYHOr0 (POHMAA;

- yyeT 6Gubanoreynoro (houaa U odecrnedeHne yCTaHOBICHHOH OTYETHOCTH.

- o6cny)kuBanue nonanzosateneit MUbLL

3. JloqHocTHBIE 00SI3aHHOCTH

3.1. Bexer yuer nmpoenaHHON padOTHI.

3.2. Bemer ¥ HeceT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH OMOJIMOTEUYHOM JIOKYMEHTALWH
(AHBEHTapHO# KHUTH, KHMI CYMMapHOro ydera, JHEBHHKa pabOoThl HIKOJNBHOM



OMOIHOTEKH, TETpajyd 3aMEHbl YTEepSHHBIX YWTATENsAMH W MPUHATHIMM B3aME€H KHHMT,
YUTATEIBCKUX (POPMYIISIPOB, aKTOB HA CIIMCAHUE).

3.3. Ha ocHOBe wu3yueHHs COCTOSHUsA (DOHJA W YHUTATEJIBCKOIO CIpoca COAEHCTBYET
popmupoBanuio ¢onga MBI B cooTBeTcTBUM ¢ MporpaMmamMu 00pa3oBaTelibHOIO
YUPEIKIECHUS:

- M0JaeT MpEeJIOKEHUs O MPUOOPETEHUH HAYYHO-IIO3HABATE/IBHBIX M XYI0XKECTBEHHBIX
JOKYMEHTOB;

- yYacTBYET B 3aKa3e y4eOHbIX U METOJAMYECKUX JIOKYMEHTOB,

-y4acTBYeT B KOMILIEKTOBaHUM (POHOB ayAIMOBU3YalIbHBIX TOKYMEHTOB (AB/I).

3.4. YuactByer B opranuzaumuu gponaa UbLI:

- OCYIIECTBJIIET TEXHUYECKYIO 00pabOTKy MOJYYEHHBIX JOKYMEHTOB;

- obecrieynBaeT CHCTEMATHKO-aI(DaBUTHYIO pPACCTAHOBKY JIOKYMEHTOB B COYETaHHH C
OpraHM3aluei JUIsl yJaluxXcss TeMaTUYeCKUX U )KaHPOBBIX BbICTABOK;

- obecrnieurBaeT HaUIEKALIMI KOHTPOJb 32 BBIHOCOM BBIIAHHBIX YUTATEISM JIOKYMEHTOB;
[MOJIIEPYKUBAET TPENYCMOTPEHHBIE MEPBI MO COXpPAaHHOCTH OuOIMOTEeYHOro (oHaa Ipu
OTKPBITOM JIOCTYTIE, TPUHUMAET MEPbI 1JIsl CBOEBPEMEHHOI'0 BO3BpaTa J0KYMEHTOB;

- Y4acTBYET B OpraHusauuu poHaa 0codo LEHHbIX JOKYMEHTOB;

- B Yachl JUIs BHYTpPeHHeH pabOThl NpoBepsieT MPaBUIBHOCTh PAcCTaHOBKM (POHJA,
OCYILIECTBIAET MPOCMOTP JOKYMEHTOB JUISi BBISIBIEHHMS YCTapeBIUMX, YTPaTUBIIKX
Hay4YHO-I03HABATENIbHYK) 1I€HHOCTh M HE HCMOJIb3YEeMBIX YMTATE/IsIMU KHHUI, a TakxKe
BETXMX WM HYXKJAIOLIUXCS B PEMOHTE U pPecTaBpallvu;

- Y4YacTByeT B MPOBEAEHWH IIEPUOJUYECKUX IPOBEPOK (OHIA, COIVIACHO IIpUKa3y,
MOAMMUCAHHOMY JUPEKTOPOM IIKOJIBI;

- obecrnieunBaeT TpeOyeMblid pPEXHUM XpaHEeHUS U (U3UYECKOM COXpPaHHOCTH (POHIA,
[MPUHUMAET Mepbl MPOTUBOMOXKAPHOH OE30MaCHOCTH.

3.5. Opranuszyer auddepeHUUpoBaHHOE U HUHPOPMALMOHHO-OMOIHOrpaduyeckoe
o0cnyxuBaHue Ha abOHEMEHTE U B YMTAJILHOM 3aJie:

- U3yYaeT YUTATEIbCKUEe HHTEPEChl

- IPOBOJIMT AHAJIU3 YUTATEIBCKUX (DOPMYJISIPOB.

3.6. OpraHusyer, BeJeT MU PpeHAKTHPYET CIpaBOYHO-OMOIMOrpauyueckui annapar
OMONIMOTEKH Ha TPAJAMIMOHHBIX M JJIEKTPOHHBIX HOCHTENSAX C YUYETOM BO3PACTHBIX
0coOeHHOCTEH YuTaTeIel, OPraHu3yeT CIIPpaBOYHO-UH(OPMALIMOHHBIN (POHLL.

3.7. CrnocoOcTByeT TMONyJspu3aliy JIy4lIdX o00pa3loB JOKYMEHTOB C IIOMOILBIO
MHAWBUAYAIbHBIX, TPYNNOBBIX M MaccoBbIX (opm paboTbl: Oecell, BBICTABOK,
oubnuorpauueckux o0030poB, O0OCYXAEHUH KHHMI, UMTATEJIbCKUX KOH(EepeHLuH,
JTUTEPATYPHBIX BEYEPOB, BUKTOPHUH H AP.

3.8. OGecneunBaeT (opMHUpPOBaHHE OCHOB OHMOJIMOTEYHO-MH(DOPMALMOHHON KYJIBTYPHI:
nposeneHue OubIUoTEUHO-OMONIMOrpathuyecKkux 3aHiATUH 110 OCHOBaM OMOJIMOTEYHO-
oubnnorpauyeckoi rpaMOTHOCTH (YPOKH, KPYXKKH, KOHCYJIBTALIMH ).

3.9. CopeiicTByeT oOpraHu3alid COBPEMEHHOI0 WHTEPbEpa, BBIMOJHAET OTAECIbHbBIC
XyJ0eCTBeHHO-0(hopMUTENIbcKHe  paboThl, co3laeT KOMGMOPTHbIE  YCIOBUA IS
00CITy)KMBaHUSI YUTATEJICH.

3.10. CopneiicTByeT BHEAPEHHUIO HOBBIX HH()OPMALIMOHHBIX TEXHOJIOTHH,

3.11. IlopnepxuBaer B OuOIHOTEKE COOTBETCTBYIOLIMH CAHWUTAPHO-IUIHEHUYECKHUM
pEXKHM.



3.12. YuactByer B (POPMHPOBAHUH AKTHBA PECYPCHOrO LIEHTPA.
3.13. DBbinomusier oTAe/bHBIC JONOJHHTE/ILHBIE TOPYUYEHHS MpodecCHOHAIBHOTO
xXapakrepa.

4. llpaBa

bubimotekaps MBI umeer npaso:

4.1. IInanuposars paGorst MBI, ucxons w3 o6mero niana paboThl MIKOJIbI.

4.2. llpuaumare yuacTHe B paboTe CeMHMHApPOB M COBEIIAHHH, HENOCPEACTBEHHO
CBSI3aHHBIX CO CHEHM(UKOH €ro AesTeILHOCTH,

4.3. Ha nepuojuueckoe MOBbIIIEHHE KBATHDHUKAIUH.

4.4. AttecroBarbcss  Ha  J0OpOBOJBHOM  OCHOBE  HA4  COOTBETCTBYIOIIYIO
KBAJIM(HUKALIMOHHYIO KATETOPHIO M IOJYYaTh €€ B CJIYYae YCIEHNIHOro IPOXONICHHUS
aTTeCTall|H.

4.5. Ha zamury npodeccuoHabHON YeCTH H JIOCTOMHCTBA.

4.6. 3HaKOMMTBCS € KaJlo0aMU M JIPYTUMH JOKYMEHTaMH, COIEPIKAIMMHU OLEHKY €ro
JeSITeIbHOCTH, JIaBaTh 110 HUM OOBLICHECHUS.

4.7. 3HAKOMHUTBCS ¢ U3MEHEHHSIMH, BHOCMMBIMH B €ro JIODKHOCTHVIO MHCTPYKIMIO, W
pearupoBaTh Ha HUX.

S. OTBeTCTBEHHOCTH

>.1. 3a neucro/HeHWe WIM HEHaJUIeKallee MCIIOMHEHHE 6e3 VBaKUTEIbHBIX IPUYUH
YeraBa u llpaBun BHYTpPEHHEro TPY/JIOBOTO pPAaCIOPSKA, 3aKOHHBIX pPACTIOPSHKEHHUM
AUPEKTOpa MIKOJbI M HHBIX JIOKAJIbHBIX HOPMATHBHBLIX A4KTOB, JIOJDKHOCTHBIX
00s13aHHOCTEH, YCTAHOBJCHHBIX HacTosied WMHCTpYKIMEeH, B TOM 4YHClEe 3a He
UCIIOJIb3OBAHHE TIPEIOCTABICHHBIX MpaB, Oubimorekaph HeceT JIUCLMILIMHAPHYIO
OTBETCTBEHHOCTD B IMOPAJIKE, OIPEAEIEHHOM TPYAOBbIM 3aKOHO1aTEIbCTBOM.

>.2. 3a BUHOBHOE IIPHYMHEHHE IIKOJEC WA YYacTHHKaM o6pa3oBaTeJbHOIro Ipolecca
viepba B CBSI3H ¢ UCIIOJHEHWEM (HEHUCIIOJIHEHHEM) CBOMX JOJDKHOCTHBIX 00sS3aHHOCTEH
OubiMoTeKaph HeceT YacTHUHYI0 MaTepHaJbHYIO OTBETCTBEHHOCTH B IOPSJIKE H B
npezenax, YCTaHOBJICHHBIX TPYOBbIM U (MM ) IpaKJJaHCKUM 3aKOHO1aTeIbCTBOM.

6. BzanmooTHomenus. CBA3H MO JJO/DKHOCTH

bubmorexkapr [1TUBIL;

6.1. Paboraer no rpaduky, cocrapieHHoMmy ucxoas m3 40-yacoBoii paboueii HenelM |
VTBEPIKJICHHOMY JIUPEKTOPOM HIKOJIBI.

0.2. llomywyaer or pykoBogutrens OV unHbopMaidio HOPMATHBHO-TIPABOBOTO H
OPraHu3alMOHHO-METO/MUECKOT0  Xapakrepa,  3HAKOMUTCS  T0JI  PaclMCKy ¢
COOTBETCTBYIOIIMMH JIOKYMEHTAMH.

6.3. PaGotaer B TeCHOM KOHTAKTe ¢ YUHTEJISIMH, POJMTEISIMHE VUAIIMXCS, CUCTEMATHYECKH
oOMeHuBaeTcsi MHOpMalMe 10 BoIpocaMm, BXOJSMIIMM B €ro KOMIIETEHIHIO, ¢
aIMUHHUCTPALIMEH U 1e1aroruuecKUMH pab9THHUKAMH IITKOJIBI.

C MHCTPYKIIHEH 03HAKOMIIEHA HMnpucosa @A
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